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JOJIZKHOCTHASI MHCTPYKLMS 3aBeyIouie OM0JIuoTeKo

. Oricxapa - 2022 r.
1. O0mue moJ1o:KeHus



1.1. Hacrosimast AOMKHOCTHAsE MHCTPYKIMS pa3zpaboTaHa Ha ocHoBe ExuHoro
KBIM(PUKALMOHHOTO CIIPABOYHHMKA JOJDKHOCTEN PYKOBOJUTENEH, CHEIUANINCTOB U
IpYTUX ciyxammx, pasaen «KBamudukarmoHHBIC XapaKTEPUCTHUKUA JTOJDKHOCTEH
pabOTHUKOB  KYyJbTYpHl, HCKyCCTBA W KHHeMaTorpapuw», YTBEPKICHHOTO
[Tpukazom Munsapascoupassutus Poccurickon @eaepanun ot 30.03.2011 N 251H;
B cootBeTcTBUU ¢ D3 No273 ot 29.12.2012r «OO6 obpazoBanuu B Poccuiickoii
Oenepaunn»; TpynoBeiM kojnekcom Poccuiickor @enepauui UM IpYrUMU
HOPMATUBHBIMM  aKTaMH, pEryJUPYIOINIMMH TPYAOBbIE OTHOIICHUS MEXKIY
pabOTHUKOM M pabOTOIaTEIIeM.

1.2. 3aBenyromuii  OMOIMOTEKOM Ha3HA4YaeTCs W OCBOOOXKIAaeTcs OT
JTOJKHOCTH IUPEKTOPOM 00111€00pa30BaTENBHOTO YUPEIKICHHUS.

1.3. Ha 1o/mKHOCTH 3aBEIYIONIET0 OMOIMOTEKON IPUHUMACTCS JIUIIO:

* UMEIOIIIEe BHICHIEE WM CcpeaHee mnpodeccuoHambHoe oOpa3oBaHue 0e3

NpeabsIBICHUS TPeOOBaHMI K CTaxy pabOThl WM oOlee cpeaHee oOpa3oBaHUE,
KYPCOBYIO TIOATOTOBKY M CTaX pabOTHI B TOJDKHOCTH OMOJIMOTEKAps HE MEHEe Tpex
JIET;

* COOTBETCTBYIOIIIEE TpeOOBaHUSIM, Kacarouumcs MIPOXO0XKACHUS
MpeABAPUTEIBLHOTO (MPU NOCTYIICHUH HA PpadoTy) U MEPUOJUYECKUX METUITMHCKUX
OCMOTPOB,  BHEOYEPEAHBIX  MEIUIMHCKUX OCMOTPOB IO  HalpaBJICHUIO
paboTonarens, 0053aTeIbHOTO NICUXUATPUIECKOTO OCBUICTEILCTBOBAHUS (HE pexKe
1 paza B 5 ner), npodeccuoHanbHON TUTHEHUYECKOM IOATOTOBKHM M aTTeCTaIluu
(mpu mpueme Ha paboTy U Jajee He pexe 1 pa3a B 2 rojaa), BaKIIMHAIIUHU, a TaKXKe
HMEIOIEE JIMYHYI0 MEIUIMHCKYI0 KHHXKKY C pe3yjbTaTaMd MEIUIMHCKUX
oOclieToBaHU H  JA0OPAaTOPHBIX HCCICIOBAaHWM, CBEACHUSMH O TIPUBHBKAX,
MEePEHECEHHBIX MH(EKIIMOHHBIX 3a00JICBaHUSAX, 0 MPOXOKICHUU
npoeCCUOHAIBHOW TUTMEHUYECKON TMOJTOTOBKM M aTTECTallMM C JOMYyCKOM K
pabore;

* HC UMCIOIEE OrPaHWYCHMN Ha 3aHATHS TEJarorudeckoil JIesITeIbHOCTBIO,
n310KeHHBbIX B cTathe 331 «IIpaBo Ha 3aHATHE MEIArOruYeCcKON EeSATEIbHOCTHION
Tpynosoro konekca Poccuiickonn @enepanum.

1.4, 3amenyromuii OMOIMOTEKON TOMUMHSICTCS HEMOCPEACTBEHHO IUPEKTOPY
IITKOJTBL.

1.5. B cBoeli neATeNbHOCTH 3aBEAYIOIIMNA OUOTUOTEKOW PYKOBOJCTBYETCS
Koncturynueit  Poccuiickoit  ®enepanun, DenepanbupiM — 3akoHoM  «O0
oOpazoBanuu B Poccuiickoit dDeaeparuu», 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu 0 KyJabType, 0Opa30BaHUU W OMOTMOTEUHOM JieJie; TTOCTAHOBICHUSIMHU
[IpaBurenscTBa Poccuiickorn Penepanuu, OnpenciasiOlMMU Pa3BUTHUE KYJIBTYpPHIL,
PYKOBOJSIIIMMH ~ JIOKYMEHTAMHU  BBIIIECTOSIIIMX ~ OpPraHOB MO  BOIpocam
OuOMMOTeUHON paboThl; MpaBWIIAMH OpraHU3AlMK OUOJMOTEYHOro Tpyla, yYeTa,



WHBEHTapHU3aIUH.

1.6. 3aBenyromuii OUOIMOTEKONW PYKOBOJCTBYETCS TaKXke YCTaBOM H
[IpaBunamMu BHYTPEHHETO TPYAOBOTO PACTIOPSAIKA, HACTOSAIMEH TOJDKHOCTHOM
UHCTPYKIMEH, TpeOOBaHMAMM OXpaHbl Tpylna U mnoxkapHoil OezomacHoctu, CII
2.4.3648-20 «CaHuTapHO-3MUAEMHUOJIOTHYECKIE TpeOOBaHUS K OpraHU3alHsIM
BOCITUTAHUS U 00YYCHUS, OTJIBIXA U O3JOPOBJICHUS AETCH U MOJIOICHKI.

1.7. 3aBeayrommii OMOIMOTEKON JTOJKEH 3HATh:

* 3aKOHO/MAaTeNbCTBO  Poccuiickoit ~ @enepanuu 00  oOpa3oBaHUM U
OMOJIMOTEYHOM JIEJIE;

* DYKOBOJSIIME JOKYMEHTHI  BBIINIECTOSIIAX  OPraHoB IO  BOMpOcCaM

OuOIMOTEYHOM paboTHI;

e mocra”HoByieHus: [IpaBurensctBa Poccuiickonn ®enepanuu, ONpeaeIIrONINe
pa3BUTHE KYJIBTYPHI;

* IPUOPUTETHBIC  HAMpPABJICHUS  Pa3BUTHS  00pa30BATENBLHON  CUCTEMBI
Poccuiickon ®@enepanuy;

* COICP)KAHUE  XYHOKECTBEHHOM, HAYYHO-TIOMYJISIPHOM  JIUTEpaTyphl,
NEePUOJIMYECKUX  W3JIaHUW,  HaXojsiumxcs B Oubnuoreunom  ¢oHze
0011e00pa30BaTENBHOTO YUPEXKICHHUS;

* TEOPUIO U MIPAKTUKY OMOJIMOTEUHOTO JIeNa;

* OCHOBBI OMOJIMOTEKOBEAEHUS U OMbIMorpaduu;

* OCHOBBI TPYJIOBOT'O 3aKOHO/IATENIbCTBA, OPraHU3alluu TPY/Ia;

* OCHOBBI 9KOHOMHUKH M YIIPABJICHUS OMOIMOTEYHBIM JIEJIOM: OT€UYECTBEHHbBIE U
3apyOeKHbIC JOCTHKCHHUS B COOTBETCTBYIOIIEH 00JIaCTH 3HAHUIA;

* TEXHOJIOTHIO0 OMOIMOTEYHBIX ITPOIIECCOB;

* MEXaHU3AIMIO U aBTOMATHU3allUI0 OMOJIMOTEUHBIX MPOLIECCOB;

* METOJUKY TpOBeicHUs Oecell, pOpMbl U METO/bI TPOBEACHUS KOH(PEPEHIINT,
BBICTaBOK;

* COBPEMEHHbIE MH(OPMAITMOHHO-KOMMYHHUKAITMOHHbBIC TEXHOJIOTUH
(TEeKCTOBBIE ~ PEMAKTOPBI, DJCKTPOHHBIC  TAOJMIBI, MPOTPAMMBI  CO3JIaHMUS
Mpe3eHTalli,  pa3NuyHble  WH(POPMAIMOHHBIE  CHCTEMBbl  ABTOMATHU3AINH
OMOMMOTEUYHON JESITENIbHOCTH), MPUHIUILI paboThl B ceTu HHTEpHET, Mpuemsbl
WCIIOJB30BaHUs MYJBTUMEAUINHOTO O00OpyNOBaHUS W BEICHHUS JJICKTPOHHOTO
JIOKYMEHTO000pOTa;

* cucTteMy Kiaccudukanuu HHGOPMAIIMU U MPaBUIa COCTABICHUS KaTaJloroB;

* IOPSIZIOK COCTaBJIEHUS OTYETHOCTH O paboTe OMOIMOTEKY;

* IpaBWJIA TI0 OXpaHe TPya, MOKapHOUW 0€30MacHOCTH, MOPSIIOK NCUCTBUMN TIPH
BO3HMKHOBEHUH TOXKapa.



1.8. 3aBeayromuii MKOJbHOW OMOIMOTEKOM MOJKEH MNPOUTU OOydYeHHE H
MMETh HAaBBIKM OKa3aHWsA NEpPBOM MOMOIIM, 3HATh MOPSAIOK ACHCTBUUA B Cllydyae
Ype3BBIYAHON CUTYyaIlUU M dBaKyaIluu B 0011e00pa30BaTeIbHOM YUPEKICHHH.

2. OyHKUUM
OCHOBHBIMH HAIPABJIEHUSIMHU  JIEATEILHOCTH 3aBEIVIOMIEH OHOJMOTEKON

SBIISIOTCS

2.1. Opranuzanus paOOThl MIKOJbHON OMOJMOTEKH Kak 00pa3oBaTENbHOTO,
WHPOPMAITMOHHOTO U KYJIbTYPHOTO YUPEKICHHS.

2.2. NudopmanmonHoe obecriedeHne yueOHO-BOCITUTATEILHOW JESTEIBHOCTH
B IIKOJIC.

2.3. ®opmupoBanue 6ndIMOTEYHOTO (HOHA.

2.4. Yuer 6ubmmoTeyHoro GoH1a u 00ecreyeHus: yCTaHOBICHHOW OTYETHOCTH.

3. JIOJIZKHOCTHBIE 00SI3AHHOCTH

3aBenytomast ~ OMOAMOTEKOW  BBIMOJHAET  CIACAYIOUIME  JOJDKHOCTHBIE
00s3aHHOCTH:

3.1. Opranusyet paboTy OMONIMOTEKH IKOJBI, GOpMUPOBaHKE, 00pPaOOTKY U

CHUCTEMATU3UPOBAHHOE XpaHEHUE OUOIMOTEYHOTO (hOH/IA.

3.2. PazpabateiBaer u KoppektupyeT llonoxeHnue o OHOIMOTEKE UIKOJBI,
[IpaBuna mnonp30BaHusT OUOIMOTEKOM, JOMKHOCTHBIE WHCTPYKIIMH COTPYIHUKOB
OMOIMOTEKH, TUIAHBI U OTYETHl B COOTBETCTBUU C IJIAHOM Y4EOHO-BOCIIMTATEIHHOMN
paboThl MmIKOJBI, Tpaduk paboTel W pacnucanue paboThl  OUOIMOTEKH;
OPEeJOCTaBIssET MX HAa YTBEPXKACHHUE JUPEKTOpYy  0011e00pa3oBaTeIbHOTO
YUPEXKICHUSI.

3.3. CocraBnser KaTajoru, KapTOTEKH, yKa3aTeld, TEMAaTUYECKUE CIIMCKA U
0030pbI TUTEPATYPHI.

3.4. Ob6cmyxuBaeT oOydarOmMXcsi U PaOOTHUKOB IIKOJII Ha aOOHEMEHTE,
OpraHu3yeT U MPOBOJUT CBS3AHHYIO C ITUM HHPOPMAIMOHHYIO pabOTy (BBICTaBKH,
BUTPUHBI U JPYTHUE MEPOIPHUSNTHUS IO MpOMAaraHjie KHUIM), OCYIIECTBISIET MOA00D
JUTEPATYPHI TIO 3asBKaM YU TATEIICH.

3.5.  PasBuBaer  uH(pOpMANMOHHO-OMOMUOTPAPHUUECKYI0O  TPaMOTHOCTDH
MIEaroroB U YYCHUKOB B paMKaxX KOHCYIbTAIMNA WU CIICIUATBHO OPTaHN30BaHHBIX
3aHSATUU.

3.6. Bemer yuer paboTbl OMOJMOTEKHM U TIPEACTABISACT YCTAaHOBJIECHHYIO
OTYETHOCTb.

3.7. IlpuauMaetr KHWKHBIE (DOHIBI HA OTBETCTBEHHOE XPAHEHUE IO AKTy H
pa3oBbIM  JIOKYMEHTaM W BEJIET COOTBETCTBYIOIIMWN y4YeT, Yy4acTByeT B
WHBEHTAPHU3AIMK KHIKHBIX (POHJIOB, CIIMCAHUU YCTapEBIIEH M BETXOH JINTEPaTyphI



110 YCTAHOBJICHHBIM MPaBUJIaM U HOPMaM.

3.8. IIpyHuMaeT B yCTAaHOBJIEHHOM MOPSAKE MEpbl K BO3MEIICHUIO yIepoa,
MPUYMHEHHOTO KHW)KHOMY W WHBIM (oHJaM OHOJMOTEKHM IO BHWHE YMTATENEH
(monp30Bartesniei) U B CBSA3M C HEIOCTAYEH, yTPaTOM WM MOPYEH KHMUT.

3.9. CnocoOcTByeT TPOABIKEHHUIO JIY4IIUX O00paslloB JIOKYMEHTOB,
uH(OPMAITUHU C TIOMOIIBI0 TEMATHYECKUX TTOT00POK, KHIKHBIX BBICTABOK, CTEHIIOB,
YTOJIKOB MH(OpMaIuu.

3.10. Hcnons3yer B paboTe TeXHHMYECKHE M HWH(DOPMAIIMOHHBIC CPEJICTBA,
HOBBIC MH(POPMALIMOHHBIE TEXHOJIOTHH.

3.11. OTBeuaer 3a 3cTeTUKY O0OopMIIEHUS OUOTNOTEYHOTO TTOMEIIECHHUSI.

3.12.  OpraHum3yeT COBMECTHO C  TEAarorTMYeCKUM  KOJUIEKTUBOM
Pa3HOCTOPOHHIOIO MAaCCOBYIO pabOTy € yJalTUMHUCS 110 ponaraijie KHUTH.

3.13. VYcranaBnmuMBaeT W MOJACPKUBACT CBSI3U C JAPYTUMHU OHOIMOTEKaMH,
OpraHu3yeT MeKOUOIMOTEUHBIN OOMEH.

3.14.  Odopmisier MOANUCKY IIKOJbI Ha TNEPUOJUYECKUE U3JAHUS U
KOHTPOJIUPYET UX JIOCTaBKY.

3.15. [Ilpunumaer Mepsl K oOecredeHUI0 OUOIMOTEKH HEOOXOAUMBIM
000pyI0BaHUEM.

3.16. Opranm3yer uuTaTeNbCKUEe KOH(MEPEHIMH, JIUTEpPATypHbIE Beuepa u
JPyTHe MacCOBBIE MEPOIPUSITH.

3.17. CobOmrogaeT mpaBuja MO OXpaHE TpyJda M TMOKapHOW 0€30MacHOCTH,
CIIEIUT 3a HAJICKAIUM CAHUTAPHBIM COCTOSIHUEM TOMEIIeHU u  (OHIO0B
ONOTMOTEKH.

3.18. OO0ecrmeunBaeT CBOECBPEMEHHOE COCTAaBIICHHE, YTBEPXKICHHE |
IPEI0CTaBIICHUE OTYETHON TOKYMEHTAIIHH.

3.19. CoOntogaer 3THYECKME HOPMBI MOBEAEHUS B 00II€00pa30BaTEIbHOM
YUPEXKICHUH.

3.20. OcymiecTBISET CBS3b C POJAUTEISIMU O0yJAOMIUXCA (MM UX 3aKOHHBIMH
MPEACTaBUTEISIMU) W TIO TPUTJIAIICHUIO KIACCHBIX PYKOBOJUTENEH TMOCemaeT
POJIUTEIHLCKUE COOpaHUS.

3.21. [ToBbImIaeT CBOIO KBATU(DUKAIIMIO U TPOPECCUOHAIIBHOE MACTEPCTBO.

4. IIpaBa
JaBeavyioniast OnOJIMOTEKON MMEET IIPABO:

4.1. JlaBaTh oOsi3aTeNbHbIE MJII WCIIOJHEHMS YKa3aHus oOydarouumcs u
pabOTHHUKAM IIKOJIBI IO BOIIPOCAM, KaCaIOLIUMCS COOJIIOICHHUS TPABHIT IOJIb30BaHUS
OnOIMOTeYHBIMU (POHTAMMU.

4.2. KoHTponwpoBaTh U HampaBlIATh pabOTy yOOpIIMKA CIIyKEOHBIX
MOMEIIEHU W paboyero mo OOCTYy)KMBAHMIO K TEKYIIEMY pPEMOHTY 3JaHH,



COOpYKEHU U 000pYAOBaHUS B TOMEIICHUAX OMOIMOTEKHU.

4.3. VYdacTtBoBaTh C TMPaBOM COBEUIATEIIBHOIO TIoJloca B 3aceJaHUsIX
[Tenarorudaeckoro coBeTa 00IMIe00pa30BaATEIHLHOTO YUPEIKICHHUS.

4.4. TlpuBnekaTb K IUCIHUIUIMHAPHONW OTBETCTBEHHOCTH OOYYAOMIMXCS 32
MPOCTYNKHA, JE30pPTaHM3YIOMHE yIeOHO-BOCIUTATEIBHYIO  JIEATEIBHOCTh, B
NopsiJIKe, ycTaHOBJICHHOM [IpaBuiiaMu 0 OOIIPEHUSIX U B3BICKAHUSX.

4.5. Ha 3amuty npodeccuoHanbHOM YeCTH U TOCTOMHCTBA.

4.6. Ha mpexacraBieHre K pa3audHbIM (opmaM MOOIIpPEeHHs, Harpajgam u
3HAaKaM OTJINYUS, IPETyCMOTPEHHBIM JJI1 paOOTHUKOB 00pa30BaHUs U KyJIbTYPHI.

4.7. I1oBpIIaTh CBOIO KBAJTU(DUKAIIHIO.

5. OTBeTCTBEHHOCTH

5.1. 3a HeWcCHoJHEHUE WM HEHAJJIeKallee UCIOJHEHHE 0€3 YBaKMTEJIbHBIX
npuyuH YcraBa u [IpaBui BHYTPEHHETO TPYAOBOTO paCHOPAIKA IIKOJIbI, 3aKOHHBIX
pacloOpsKEHU TUPEKTOpA IIKOJbI M MHBIX JIOKAJIBHBIX HOPMAaTUBHBIX AaKTOB,
JIOJDKHOCTHBIX ~ OOSI3aHHOCTEH,  YCTAHOBJEHHBIX  HACTOAMIEH  JOJKHOCTHOU
WHCTPYKLIMEH, B TOM WYHCJIE 3a HE HCIOJIb30BaHUE NPENOCTABICHHBIX IIPaB,
3aBeayrolas OMOJIMOTEKONM HECeT NUCUUIUIMHAPHYIO OTBETCTBEHHOCTH B IMOPSIKE,
OIPEJETIEHHOM TPYJIOBBIM 3aKOHOAATEIbCTBOM.

5.2. 3a mpuMeHeHHe, B TOM YHCIE OJHOKPATHOE, METOJOB BOCIHMTAHMSI,
CBSA3aHHBIX C (PU3MYECKHMM U TICUXMYECKUM HACUJIUEM HaJ JIMYHOCTBHIO
oOyuaroierocsi, OuOIMOTEKapb MOXET OBITh OCBOOOXKIEH OT 3aHHMaeMOil
JOJDKHOCTH B COOTBETCTBUM € TpyIoOBBIM 3aKOHOIATENBCTBOM Poccuiickon
@enepanu. YBOJIBHEHME 3a JIAaHHBIM NPOCTYHOK HE SIBIKIETCA  MEpOH
JTUCHUILUTMHAPHOU OTBETCTBEHHOCTH.

5.3. 3aBenmyromas  OMOTMOTEKOH  HECET  MOJHYI0  MaTepUATbHYIO
OTBETCTBEHHOCTh B CiIydae HEIOCTayu, YTpaThl WIM MOPYM KHUI, TMPUHATHIX Ha
XpaHEHWE Ha OCHOBAaHWU MHUCBMEHHOTO JOTOBOpa O IMOJHOM MarepualibHOU
OTBETCTBEHHOCTH, €CIIN HE IOKAXKET, YTO ylepO NPUUUHEH HE 0 €€ BUHE.

5.4. 3a wHapyuieHue TMpaBWI TMOXKApPHOW OE30MAaCHOCTH, OXpaHbl Tpyaa,
CaHUTAPHO-TUTUCHUYECKUX  MPaBWJI  pabOThl  OWMONHMOTEKH  3aBEIYOIIHI
OMOJIMOTEKOM MPUBJIEKAETCA K aJIMUHUCTPATUBHOM OTBETCTBEHHOCTH B TIOPSIIKE U B
CllydasiX, Ipe1yCMOTPEHHBIX aJIMUHUCTPATUBHBIM 3aKOHOJATENLCTBOM Poccuiickoit
Denepauui.

6. B3anmootHomeHus. CBSI3U N0 J0JKHOCTH
3aBenyrorniast OMOINOTEKOM:
6.1. PabGoraer no rpaduky, coctaBieHHOMY ucxoas u3 40-dacoBoil paboueit

HEJICJIM U YTBEPKICHHOMY JUPEKTOPOM IIKOJBI MO MPEICTABICHUIO 3aMECTUTEIIS
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JUPEKTOPA LIKOJIBI 10 Y4EOHO-BOCIIUTATENBHON paboTe.

6.2. Ilomywyaer OT aupeKkTOpa IIKOJBI M €ro 3aMecTUTeNell HHPOpMaIio
HOPMATHUBHO-IIPABOBOT'O U OpraHU3allHOHHO-METOIUYECKOTO XapakTepa,
3HAKOMMUTCS TIOJT PACHHUCKY C COOTBETCTBYIOIMMHU JOKYMEHTAMHU.

6.3. CaMOCTOSITENIBHO IJIAHUPYET CBOKO paldOTy Ha KaXKIblil y4eOHBI roa u
KXY y4eOHYIO YeTBEPTh.

6.4. BzaumoneiicTByer ¢ oOpraHu3auusiMd IO BOIIpOcaM IpHEMa-CAadu
MaKyJaTyphbl, IOATOTABIMBAET K CAAU€ CIMCAHHYIO JIUTEPATYpY.

6.5. YcranaBnuBaeT U MOAJNEPKUBAET CBSI3U C  LEHTPAIM30BaHHBIMU
OMONMOTEYHBIMU CHCTEMaMH, MPOBOJUT COBMECTHYIO paboOTy ¢ JAETCKUMHU
OHOIMOTEKAMH.

6.6. PaboTaeT B TECHOM KOHTaKT€ C YUUTEISIMH, POAUTEISIMU OOYUAIOIIUXCS
(JiuamMu, UX 3aMEHSIONIMMU); CUCTEMAaTHUYeCKH OOMeHUuBaeTcs uHpoOpMalueil mno
BOIIPOCAM, BXOASIIMM B  €ro  KOMIETEHIMIO, C  aJMUHUCTpalUMed U
NeAarorn4yecKuMu pabOTHUKAMHU LIKOJIBI.

6.7. HWudopmupyer AupekTopa IMKOAbBl (IpU OTCYTCTBUU — HHOE
JOJDKHOCTHOE JIMI0) O (pakTe BO3HUKHOBEHHUS TPYNIMOBBIX HH(MEKIHMOHHBIX U
HEMH(EKINOHHBIX 3a00JIeBaHUW, aBApUUHBIX CUTyaluid B paboOTe CcHUCTEM
AIEKTPOCHAOXKEHUS, TEINIOCHA0KEHU S, BOJIOCHA0KEHHUSI, BOAOOTBEICHHUSI, KOTOPbIE
CO3JAIOT  Yrpo3y BO3HHUKHOBEHHS M  paclpoCTpaHEHUs  HMHQPEKIIMOHHBIX
3a00JI€BaHMI U OTPABIICHUIA.

Honocnocmuyto uncmpyxkyuio pazpaboman: / /
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